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Section 6. Emergency purchases. Proper advance planning will make the necessity for 
emergency purchases a rarity. In cases of genuine emergency, the process may be expedited by 
contacting the chief student development services officer or designee for emergency verbal 
authorization for purchase (“designee” may be the Athletic Director for Athletic emergency 
expenditures). This procedure must be followed by the normal procedures outlined above. In no 
case is purchasing to be initiated without prior approval of the chief student development 
services officer or designee. Activity advisers, coaches, and students will be personally liable for 
expenditure commitments made in violation of this procedure. 

Section 7. Travel. Student funds may be used to pay travel expenses of individuals who 
officially represent the associated students in an activity, which is generally related to the entire 
student body. A prior trip approval request must be submitted by the adviser/coach to the chief 
student development services officer or designee through the appropriate student senate or 
activity council for approval. Upon return the adviser or coach will submit a trip report to the 
chief student development services officer or designee to account for all funds expended. 

A. Meals and lodging: The combined meal and housing costs may not exceed district travel
allowance policies.

B. District vehicles: To provide for the maintenance, repair, and replacement of district vehicles,
organizations and administrators using such vehicles will be charged according to the van use
rates (set by the VP of Student Affairs). Staff members or students may be authorized to drive
district vehicles providing they possess a current unrestricted driver’s license as issued by the
Washington Department of Motor Vehicles and maintain good driving records. Only those
persons so authorized may travel in state vehicles.

C. Private automobiles: The use of private automobiles is reimbursable at the rate established by
the district travel policy.

D. Rental vehicles: Those organizations or activities utilizing rental vehicles will be required to
fulfill the obligations of and pay the full amount of the rental.

Section 8. College facilities. Deductions may be made from organizations, activities, and 
administrative accounts for labor and supply expenditures incurred while using college facilities, 
e.g., theater, gym, etc., through the use of purchase order authorizations. Non-sponsored
activities conducting fund-raising activities in college facilities may be charged an appropriate
rental fee.

Section 9. Special events and projects support. The ASWVC or ASWVC, Omak student 
senate, with the approval of the chief student development services officer or designee and/or of 
WVC, Omak, may request or authorize the members of an activity to perform a special service 
by sponsoring an extraordinary, non-budgeted event or project. Either student senate may pledge 
its account in supporting the activity and will determine the level of support, which will be 
granted. All expenses involved in sponsoring such an event or project will be processed through 
the student senate accounts. These expenses shall be reimbursed from the proceeds of the event 
or project. 
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ARTICLE V 

ADMISSION TO EVENTS 

Section 1. Issuance of associated student membership cards. ASWVC or ASWVC Omak 
membership cards will be issued to all WVC students.  

Section 2. Use of membership cards. Membership cards entitle the authorized holder to 
participate in contests or events, vote in elections, and receive publications of the ASWVC or 
ASWVC, Omak, in most cases without charge or at specific reduced prices. 

Section 3. Admission prices. Admission prices shall be set in line with policies established by 
the appropriate student senate and approved by the VP of Student Affairs or designee. 

Section 4. Season tickets. The sale of pre-numbered season tickets shall be the responsibility of 
the activity leaders. Accounting for the sale of these tickets shall be made to the chief student 
development services officer or designee. 

Section 5. Ticket sales. Tickets for ASWVC or ASWVC, Omak events may be placed on sale in 
appropriate campus areas and/or off campus areas designated by the VP of Student Affairs or 
designee or the adviser/coach. 

Section 6. Complimentary passes. In order to strictly control extending the assets of the state to 
private individuals in accordance with state law, complimentary passes may be issued only in 
accordance with the following conditions: 

A. The number assigned and the recipients are approved in advance by the VP of Student Affairs
or designee.

B. The passes are pre-numbered.

C. These passes may then be issued by the VP of Student Affairs or designee for distribution.
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ARTICLE VI 

CONTRACTS 

Section 1. Responsibility. Prior approval for all contractual agreements and bid items pertaining
to associated student activities and programs must be obtained from the chief student 
development services officer or designee. The responsibility for finalizing and signing all 
contractual agreements rests with the VP of administrative services. 

Section 2. Invalid contracts. Written contracts pertaining to athletics, student clubs and
organizations, and student sponsored activities made without prior approval and not finalized by 
the VP of administrative services are invalid. Responsibility for payment of invalid contracts 
rests with the adviser or coaches and members of the contracting group and may not be paid 
from public funds. 

ARTICLE VII 

RECOGNITION AND AWARDS 

Section 1. Awards ceremonies. Awards ceremonies are the responsibility of the appropriate
student senate and should be conducted at the annual spring ASWVC or ASWVC, Omak awards 
banquet and/or graduation. Athletic awards banquets following each season of play are 
recognized as traditional events by the associated students. Student funds may be used to support 
this type of activity. The appropriate student senate may approve other recognition events upon 
proper application. 

Section 2. Awards system. The awards system shall be the responsibility of the student senate.
The cost of the award should not exceed $35.00. 
A. Athletic awards. Awards made to students who participate in varsity intercollegiate sports
may be made following appropriate recommendation by the head coach of the sport and
approved by the athletic director and chief student development services officer or designee. The
cost of the awards, certificates, and trophies shall be charged to the account of the sport in which
the award was earned.

B. Activities and student government awards. Awards made to students who participate in the
activities and student government program may be made upon the recommendation of the
adviser for the activity and approved by the chief student development services officer or
designee, or the campus administrator of WVC, Omak as appropriate.

ARTICLE VIII 
CODE LIMITATIONS 

Section 1. Operational directives. The associated students of Community College District #15
recognize that certain sections or parts of this code may be impractical or that emergency or legal 
situations may arise which are not covered by the code. The chief student development services 
officer or designee is hereby authorized to issue operational directives in order to protect the 
integrity of the associated students. The directives will be in the best interests of the associated 
students. Operational directives will be reviewed by the ASWVC and/or ASWVC, Omak student 
senate at a regularly scheduled meeting. 
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Section 2. Vacation operations. The associated students authorize the chief student 
development services officer or designee or his/her designated representative to operate the 
budget in the best interests of the associated students during vacation periods. 

ARTICLE IX 
AMENDMENT PROCEDURES 

Proposed amendments to this code may be submitted to the executive commission for a first 
reading at any regularly scheduled meeting. The proposed amendment may be voted on at any 
subsequent meeting following the first reading so long as the time elapsed between the first 
reading and voting does not exceed two months. Amendments will be approved by a two-thirds 
affirmative vote of the executive commission. Final authority for approval shall rest with the 
board of trustees. 

ARTICLE X 

REVISIONS 

The Financial Code will be reviewed on or before every three years by the executive 
commission. Any revisions will be approved by two-thirds affirmative majority vote of the entire 
membership of the executive commission and have the approval of the board of trustees. 

ARTICLE XI 

DISPUTE RESOLUTION 

In the event of a dispute or disputes involving the S&A Budget Committee recommendation, 
within ten (10) days the college administration shall meet with the S&A Budget Committee in a 
good faith effort to resolve such dispute or disputes prior to submittal of final recommendations 
to the Board as provided in RCW 28B.15.045. 

If said dispute is not resolved, the chair of the Services and Activities Budget Committee shall 
convene a dispute resolution committee within fourteen (14) days.  The dispute resolution 
committee shall be selected as follows: The college administration shall appoint two nonvoting 
advisory members; the Board of Trustees shall appoint three voting members; the Services and 
Activities Fee Committee chair shall appoint three student members of the Services and 
Activities Fee Committee who will have a vote and one student representing the Services and 
Activities Fee Committee who will chair the dispute resolution committee and be non-voting. 

The committee shall meet in good faith, and settle by vote any and all disputes.  In the event of a 
tie vote, the chair of the dispute resolution committee shall vote to settle the dispute. 

The Board of Trustees may take action on those portions of the Services and Activities Fee 
Budget not in dispute in accordance with the customary budget approval timeline established by 
the Board.  The Board of Trustees shall consider the results, if any, of the dispute resolution 
committee and shall take action. 
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